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1.0  INTRODUCTION AND PURPOSE 
Proposals shall be submitted by completing this document and placing it in a sealed envelope, 

clearly marked on the outside, "Municipal Sidewalk Tractor; Controller; 3rd Floor City 

Hall, 199 Queen Street, Charlottetown  PE,  C1A 4B7" , and must be received by the 

Controller before 2:00:00 pm local time on Wednesday, October 2, 2019.  It is the 

responsibility of the bidder to deliver the sealed tender to the 3
rd

 floor of City Hall before the 

time indicated.  Late proposals will not be accepted and will be returned to the Proponent. 

 

Any addenda will be posted on the City of Charlottetown website at 

www.charlottetown.ca/tenders.  Proponents are responsible for checking the website for 

proposal/quote/tender notices, documents, and addenda.  The City is not responsible for ensuring 

bidders have obtained addenda. 

 

Two (2) copies of the submission document is required.  No fax, email or electronic 

documents will be accepted as the sole method of submission although an electronic copy (PDF 

or Microsoft WORD) of the proposal would be appreciated either included in the envelope noted 

above or e-mailed following the closing date and time.  It is the proponent’s responsibility to 

ensure that the hard copies of their submission are received prior to the deadline noted above. 

There will be a public opening of proposals received immediately after closing.  The 

selection of vendor resulting from this Request for Proposal, shall be done, upon approval by City 

Council, as soon as practical after proposal evaluations have been completed.  Results of this 

Request for Proposal will be posted on the City’s awards webpage at 

www.charlottetown.ca/tenders. 

 

This RFP creates no obligation on the part of the City of Charlottetown to award the contract or 

to reimburse proponents for proposal preparation expenses.  The City of Charlottetown reserves 

the right to accept or reject any and all proposals, in whole or in part, received as a result of this 

request, and to negotiate in any manner necessary to best serve the interest of the City. The 

decision on which tender best satisfies the needs of the City rests solely with the City and any 

decision is not open to appeal.  Submissions will not be evaluated if the Proponent’s current or 

past corporate or other interests may, in the City’s opinion, give rise to a conflict in connection 

with this project.  The City specifically reserves the right to reject all tenders if none is considered 

to be satisfactory and, in that event, at its option, to call for additional tenders. No term or condition 

shall be implied, based upon any industry or trade practice or custom, any practice or policy of the 

City or otherwise, which is inconsistent or conflicts with the provisions contained in these 

conditions. 

 

At the election of the City, whether or not a bid or bidder otherwise satisfies the requirements of 

the RFP, the City may reject summarily any bid received from a corporation or other person 

which has been anywise involved in litigation, arbitration or alternative dispute resolution with 

the City within the five (5) year period immediately preceding the date on which the request for 

Proposals was published. 

 

The City’s evaluation may include information provided by the proponent’s references and may 

also consider the proponent’s past performance on previous contracts with the City or other 

institutions. 

 

http://www.charlottetown.ca/tenders.php
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The City may prohibit a proponent from participating in a procurement process based on past 

performance or based on inappropriate conduct in a prior procurement process, and such 

inappropriate conduct shall include but not be limited to the following: (a) the submission of 

quotations containing misrepresentations or any other inaccurate, misleading or incomplete 

information; (b) the refusal of the proponent to honour its pricing or other commitments made in 

its proposal; or (c) any other conduct, situation or circumstance, as solely determined by the City. 

 

Any potential conflict of interest must be disclosed to the City in writing.  Any conflict of 

interest identified will be considered and evaluated by the City.  The City has the sole discretion 

to take the steps deemed necessary to resolve the conflict.  If, during the term of the contract, a 

conflict or risk of conflict of interest should arise, the Contractor will notify the City immediately 

in writing of that conflict or risk and take any steps that the City reasonably requires to resolve 

the conflict or deal with the risk. 

 

The City will pay the successful proponent via Electronic Funds Transfer.  The successful 

proponent will be required to provide the necessary information for registration on the City’s 

payment system. 

 

Any questions in respect of this Request for Proposals, please contact Stephen Wedlock, 

Controller at swedlock@charlottetown.ca.  Questions must be received no less than three (3) 

business days before the closing date. 

 

1.1 OVERVIEW  

The City of Charlottetown is a flourishing community of over 36,094 people located on the south 

shore of Prince Edward Island.  Charlottetown is the capital City of Prince Edward Island, and is 

called the "Birthplace of Confederation" after the historic 1864 Charlottetown Conference, which 

led to Confederation.  City Hall is located at 199 Queen Street, Charlottetown, PE. 

 

The City provides a full range of municipal services including general government, police 

protection, fire protection, planning and development, building inspection, environmental health, 

environmental development, transportation, and recreation and cultural services.  The City also 

operates the Charlottetown Water and Sewer Utility. 

 

A Mayor and ten Councillors govern the City and the administration of the City is under the 

direction of a Chief Administrative Officer.  There are nine departmental managers including a 

Manager of Human Resources, Manager of Finance, Manager of Water and Sewer Utility, 

Manager of Parks and Recreation, Manager of Planning and Heritage, Manager of Public Works, 

Manager of Environment & Sustainability, a Chief of Police, and Fire Chief. 

 

The City of Charlottetown has an appointed Public Works and Urban Beautification Committee 

who liaise and oversee the administration of public works and beautification services.  This 

committee consists of eight individuals including a Chairperson, Vice-Chairperson, 2 City 

Councillors, 2 staff member, The Mayor, as well as the CAO.  The CAO is a non-voting 

member. 

 

mailto:swedlock@charlottetown.ca
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1.2 PURPOSE 

 

This RFP is for the purchase of two (2) Municipal Sidewalk Tractors 

 

The delivery date shall be as soon as possible, but no later than November 15th, 2019.  

2.0 REQUEST FOR PROPOSAL TERMS 
The City has formulated the terms and procedures set out in this RFP to ensure that it receives 

proposals through an open, competitive process, and the Proponents receive fair and equitable 

treatment in the solicitation, receipt and evaluation of their proposals. 

 

The following terms will apply to this Request for Proposal and to any subsequent Contract.  

Submission of a proposal in response to this Request for Proposal indicates acceptance of all the 

following terms. 

 

2.1 DEFINITIONS 
Throughout this Request for Proposal, terminology is used as follows: 

a)  “City” means The City of Charlottetown. 

b)  “Administrator” means the person or persons designated within the bylaws of the City 

as responsible for giving direction to or negotiating with a potential or successful proponent. 

c)  “Agreement” means the written agreement, consisting of the agreement documents 

signed between the City and the successful proponent pursuant to this RFP and the successful 

proposal. 

d)  “Agreement Documents” means the instructions to proponents, scope of service, 

addenda, response to the RFP, and the acceptance of proposal together with all subsequently 

negotiated agreements, written amendments, modifications, and supplements to such documents 

and all written authorizations signed by the administrator(s) amending, deleting, or adding to the 

contract. 

e)  “Contract” means the written agreement or Purchase Order resulting from this Request 

for Proposal, in accordance with this Request for Proposal. 

f)  “Contractor” means a successful Proponent to this Request for Proposal who enters into 

a written Contract with the City. 

g)  “Must”, “mandatory”, “required”, or “shall” means a requirement that must be met in 

order for a proposal to receive consideration. 

h)  “Proponent” means an individual or a company that submits, or intends to submit, a 

Proposal in response to this “Request for Proposal”. 

i )  “Proposal” means the Proponent’s response to this “Request for Proposal”. 

j )  “Requirements” means those services described in the Scope of Service section of this 

RFP. 

k)  “Should” or “desirable” means a requirement having a significant degree of importance 

to the objectives of the Request for Proposal. 
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2.2 NO OBLIGATION TO PROCEED 
Though the City fully intends at this time to proceed through the RFP, the City is under no 

obligation to proceed to the purchase, or any other stage.  The receipt by the City of any 

information (including any submissions, ideas, plans, drawings, models or other materials 

communicated or exhibited by any intended Proponent, or on its behalf) shall not impose any 

obligations on the City.  There is no guarantee by the City, its officers, employees or agents, that 

the process initiated by the issuance of this RFP will continue, or that this RFP process or any 

RFP process will result in a contract with the City. 

 

2.3 CANCELLATION 

The RFP may be cancelled in whole or in part without penalty, when, in the opinion of the City: 

i. There has been a substantial change in the requirements after this RFP has been issued; 

ii. Information has been received by the City, after issuance of this RFP, that the City feels 

substantially alters the specified procurement; 

iii. There was insufficient competition in order to provide the level of service, quality of 

goods, or pricing required, or; 

iv. The City, in its sole discretion, decides that there is any other sufficient justification to 

cancel this RFP. 

The City of Charlottetown my cancel this RFP, reject all proposals, or seek to acquire the subject 

of this RFP through a new RFP or by other means. 

 

The City reserves the right to cancel any request for tender at any time without recourse by the 

contractor. The City has the right to not award this work for any reason including choosing to 

complete the work with the Owners' [sic] own forces. 

 

2.4 CITY’S DECISION-MAKING 
The City has the power to make any decision, or to exercise any contractual right or remedy, 

contemplated in this RFP at its own absolute and unfettered discretion. 

 

2.5 ENQUIRIES 
The City has endeavored to provide complete, correct information and estimates to enable 

proponents to properly assess and determine the scope and complexity of the work required to 

submit a response to this RFP.  Proponents are solely responsible for determining if they require 

more information or if anything appears incorrect or incomplete, and for contacting the person 

named in this RFP if they have any questions whatsoever prior to the closing date.  All enquiries 

related to this Request for Proposal are to be directed, in writing, by email, to the City Controller, 

Stephen Wedlock, (swedlock@charlottetown.ca ).  Information obtained from any other source 

is not official and should not be relied upon.  The City will not be responsible for any verbal 

statement, instruction, or representation.  Enquiries and responses will be recorded and may be 

distributed to all Proponents at the City’s option by way of an addendum.  Any enquiries 

regarding this Request for Proposal must be submitted at least three (3) working days prior to the 

closing date.  Any enquiries submitted after this date may remain unanswered. 

mailto:swedlock@charlottetown.ca
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2.6 ERRORS AND OMISSIONS 

Any ambiguities, inconsistencies, uncertainties or other errors related to this document of which 

any proponent may become aware should be directed, in writing, to the Controller, Stephen 

Wedlock (swedlock@charlottetown.ca ).  If necessary, response to such items shall be made by 

way of an addendum, which will be posted, serially, on the tender page of the City’s website. 

 

2.7 ADDENDA, CORRECTIONS, OR EXTENSIONS 

The City of Charlottetown reserves the right to modify the terms of this Request for Proposal by 

way of an addendum at any time prior to closing, at its sole discretion. 

 

2.8 ELIGIBILITY  

Proposals will not be evaluated if the Proponent’s current or past corporate or other interests 

may, in the City’s opinion, give rise to a conflict of interest in connection with this RFP. 

 

2.9 EVALUATION COMMITTEE 
Evaluation of proposals will be by a committee formed by the City. 

 

2.10 EVALUATION AND SELECTION 
Proposals will be evaluated against the mandatory criteria.  Proposals not meeting all mandatory 

criteria will be rejected without further consideration.  Proposals that do meet all the mandatory 

criteria will then be assessed and scored against the desirable criteria.  The City’s intent is to 

enter into a Contract with the Proponent who has the highest overall ranking. 

 

By responding to this Request for Proposal, Proponents will be deemed to have accepted all the 

terms, conditions, and/or specifications herein and have agreed that the decision of the 

Evaluation Team will be final and binding. 

 

2.11 PROPOSAL CLARIFICATION 

The City reserves the right, upon reasonable notice, to interview, examine, and make inquiries of 

any proponent after the closing date, generally, and also for the purpose of clarifying or verifying 

any particular portion of the proposal submitted, which may, in the opinion of the City, be 

unclear or require verification.  All Proponents agree at their own expense to attend such 

interviews, and to fully co-operate with the City on any such inquiry, and to provide, at the 

Proponent’s own expense, any such clarification and/or verification as requested by the City.  

Inquiries made of one or more proponents for the above purpose will not obligate the City to 

clarify or seek further information from any or all other proponents. 

 

2.12 DEBRIEFING 
Unsuccessful Proponents may request a debriefing meeting with the City. 

 

2.13 SIGNED PROPOSALS 
The proposal must be signed by the person(s) authorized to sign on behalf of the Proponent and 

mailto:swedlock@charlottetown.ca
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to bind the Proponent to statements made in response to this Request for Proposal.  All 

proponents who operate through an incorporated company shall affix their corporate seal to the 

submission documents in addition to the authorized signature.   

 

2.14 ALTERNATIVE SOLUTIONS 
If alternative solutions are offered, please submit the information in the same format, as a 

separate proposal. 

 

If alternative solutions are offered, which, in the Proponent’s opinion may be advantageous to 

the City, economic or otherwise, please submit the information in the same format as a separate 

proposal.  This alternative should clearly enumerate the advantages as well as any associated cost 

implications.  Please indicate that it is an alternative to the initial submission and not a 

replacement by writing “Alternative Submission #” on the envelope as well as in the document 

itself. 

2.15 CHANGES TO PROPOSAL WORDING 
The Proponent will not change the wording of its proposal after closing and no words or 

comments will be added to the proposal unless requested by the City for purposes of 

clarification. 

 

2.16 IRREVOCABILITY OF PROPOSALS 
A Proponent who has already submitted a proposal may submit a further proposal at any time up to 
the official closing time.  The last proposal received shall supersede and invalidate all proposals 
previously submitted by that proponent for this Request for Proposal.  Any proponent may 
withdraw or qualify his/her proposal at any time up to the official closing time by re-submitting a 
new proposal to the City.  The time and date of receipt will be marked thereon and the new 
proposal will be placed in the tender box.  The new proposal shall be marked on the sealed 
envelope by the Proponent as “Resubmission #” along with the name of the Request for Proposal 
and to the attention of the Controller, as noted above in the Request for Proposal.  Proposals may 
be withdrawn at any time prior to opening upon written request from the proponent.  Negligence 
on the part of the proponent in preparing his/her proposal shall not constitute a right to withdraw a 
proposal subsequent to the tender opening. 
 
Upon closing time, all proposals become irrevocable.  By submission of a proposal, the 

Proponent agrees that should its proposal be successful and the City should decide to proceed, 

the Proponent will enter into a contract with the City of Charlottetown by either signing a 

contract document or accepting a Purchase Order issued by the City. 

 

2.17 COMPLETENESS OF PROPOSAL 

By submission of a proposal the Proponent warrants that, if this Request for Proposal is to 

design, create or provide a system or manage a program, all components required to run the 

system or manage the program have been identified in the proposal or will be provided by the 

Proponent at no charge. 
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2.18 SUB-CONTRACTING 
a) Using a sub-contractor (who must be clearly identified in the proposal) is acceptable. 

This includes a joint submission by two Proponents having no formal corporate links. 

However, in this case, one of these Proponents must be prepared to take overall 

responsibility for successful interconnection of the two product or service lines and this 

must be defined in the proposal. 

b) Sub-contracting to any firm or individual who’s current or past corporate or other 

interests may, in the City’s opinion; give rise to a conflict of interest in connection with 

this project will not be permitted. This includes, but is not limited to, any firm or 

individual involved in the preparation of this Request for Proposal. 

c) Any Sub-contracting of the service to any firm or individual after the award of a Contract 

must have prior approval by the City. 

 

2.19 ASSIGNMENT 
This RFP and any resulting contract may not be assigned by either party without the prior written 

consent and approval of the other party, which consent may not be unreasonably withheld; 

provided however, either party, without such consent, may assign or sell the same in connection 

with the transfer or sale of substantially its entire business to which this contract pertains or in 

the event of its merger or consolidation with another company.  Any permitted assignee shall 

assume all obligations of its assignor under this contract.  No assignment shall relieve any party 

of responsibility for the performance of any accrued obligation that such party then has 

hereunder. 

 

2.20 CONFIDENTIALITY 
The successful proponent agrees not to release or, in any way, cause to release any confidential 

information of the City of Charlottetown unless an appropriate official of the City has 

specifically approved them to do so in writing. 

 

The Proponents agree to treat all information contained in this Request for Proposal as 

confidential, to use such information only for purposes of responding to this Request for 

Proposal, and not to disclose any such information, in whole or in part, to any other party without 

the express prior written consent of either party or pursuant to legal power, other than:  a) to an 

agent who in the City’s reasonable opinion, is seeking information on behalf of the Proponent, b) 

to a party used by the City to evaluate the Proponents creditworthiness.   Each party agrees to 

allow the other party to store contact information, such as names, phone numbers, and email 

addresses for its business representatives, in any country where that party does business and to 

use such information internally and to communicate with the other party for the purposes of their 

business relationship.  Proponents agree to handle any personal information that it may gain 

access to through this RFP in accordance with the requirements of privacy laws, and in a manner 

consistent with the City’s published privacy policies, as amended from time to time. 

 

2.21 CONFLICT OF INTEREST 

Any potential conflict of interest must be disclosed to the City in writing.  Any conflict of 
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interest identified will be considered and evaluated by the City.  The City has the sole discretion 

to take the steps they deem necessary to resolve the conflict.  If, during the term of the Contract, 

a conflict or risk of conflict of interest arises, the successful proponent will notify the City 

immediately in writing of that conflict or risk and take any steps that the City reasonably requires 

to resolve the conflict or deal with the risk. 

 

2.22 LAWS OF PRINCE EDWARD ISLAND 
This Request for Proposal will be governed by and will be construed and interpreted in 

accordance with the laws of the Province of Prince Edward Island. 

 

2.23 FINAL AGREEMENT 
This solicitation does not contain all terms and conditions necessary for conducting business 

with the City of Charlottetown. 

 

2.24 GRATUITIES 

The City of Charlottetown may, by written notice to a proponent, cancel any contract if it is 

found by the City that gratuities, in the form of entertainment, gifts, or otherwise, were offered or 

given by the proponent, or the agent or representative of the proponent, to any employee or agent 

of the project with a view toward securing favorable treatment with respect to the awarding or 

amending, or making any determinations with respect to performing of such contract. 

 

2.25 INSURANCE AND WORKERS COMPENSATION  

The undersigned is to carry and keep in force Public Liability Insurance in a form equivalent in 

terms of coverage to the industry standard Commercial General Liability for all services 

provided to and on behalf of the City of Charlottetown (City) and the amount of coverage shall 

be not less than two Million dollars ($2,000,000.00) per occurrence and to indemnify and save 

harmless the City in the event of any damages, suits or actions as a result of damages, injuries or 

accident done to or caused by him, or his employees or relating to the prosecution of the works 

or any of his operations or caused by reason of the existence or location or condition of any 

materials, plant or machinery used there on or therein, or which may happen by reason thereof, 

or arising from any failure, neglect or omission on his part, or on the part of any of his 

employees, to do or perform any or all of the several acts or things required to be done by him or 

them under and by these conditions, and covenants and agrees to hold the City harmless and 

indemnified for all such damages and claims for damages. A Certificate of General Liability 

Insurance covering the legal liability of the submitter for injuries to, or death of, persons and/or 

damage to property of others for limits of not less than two million dollars ($2,000,000.00) per 

occurrence for bodily injury and property damage with an insurer and in a form satisfactory to 

the City will be furnished.  Such insurance shall have the City as an additional insured and shall 

contain cross liability coverage and preclude subrogation by the insured against the City.  The 

City requires an advance 30-day notice should the policy be cancelled or changed in any manner. 

The undersigned is to carry and keep in force Professional Liability Insurance in an amount not 

less than $2,000,000 providing coverage for acts, errors and omissions arising from their 

professional services performed under this agreement. The policy self-insured-retention / 

deductible shall not exceed $10,000 per claim and if the policy has an aggregate limit, the 
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amount of the aggregate limit shall be double the required per claim limit. A City licensed to 

conduct business in the Province of Prince Edward Island shall underwrite the policy.  

The undersigned is required to have in place adequate coverage and be in good standing with the 

Workers Compensation Board of Prince Edward Island during the term of provision of all 

services to the City of Charlottetown.  Proof of coverage may be requested at the commencement 

of any contract or the provision of any services to the City of Charlottetown. The Company 

awarded this tender will be required to provide proof that their Company complies with all the 

provisions of the PEI Occupational Health and Safety Act. During the progress of the awarded 

work, Companies will be required, on the request of the City, to provide written verification that 

their work is in compliance. 

2.26 PERFORMANCE 
The City has the right to cancel agreements based on performance with the City as the sole judge 

of that performance. 

2.27 VALIDITY OF PROPOSALS 

All Proposals must remain valid and open for acceptance by the City for a period of one hundred, 

twenty (120) days after the closing date.  This period may be extended if requested by the City 

and agreed to by the Proponent in writing.  

 

 

2.28 PROPOSED CONTRACT TERM 

 

The undersigned understands and agrees to the following provisions of this request for 

tender: 

 

1. This form must be used for tabulation purposes.  Specification sheets form part of 

submission and must not be removed. 

2. All submissions must be accompanied by manufacturer’s literature describing, in detail, 

the equipment bid upon. 

3. All prices quoted are to be in Canadian funds, including any Canadian Customs Duties 

and Excise Taxes, and are to include all delivery charges (FOB 12 MacAleer Dr, 

Charlottetown, PE, C1E 2A1) It is the responsibility of the bidder to determine from the 

appropriate authorities what taxes, rates and charges are applicable to this RFQ.  All taxes 

levied on tires and disposal thereof must be included in the net unit price. 

4. Quotes submitted for the vehicles listed above shall include pre-delivery service and 

delivery to 12 MacAleer Dr, Charlottetown, PE, C1E 2A1. HST (15%) must be included 

in the total submission price. 

5. The City of Charlottetown reserves the right to inspect any vehicle supplied as a result of 

this RFQ, either during or after manufacture and delivery, and shall be the sole judge as 

to whether equipment supplied meets specifications. 

6. The City of Charlottetown reserves the right to accept or reject any or all submissions, to 

waive any technicality in a submission and to accept any part of a submission as deemed 

to be in the best interest of the City. 

7. The specifications in this RFP are the minimum acceptable. When specific manufacturer 
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and model numbers are used, it is to establish a design, type construction, quality, 

functional capability, and/or performance level desired. When substitutions are bid, they 

must be identified by manufacturer, stock number, and other descriptive information to 

establish equivalency. The City shall be the sole judge of equivalency.  Failure to comply 

with the attached specification could result in the RFP being rejected. 

8. The unit must be properly pre-delivery serviced to ensure it is ready for use with 

particular attention to lubes, fluids, filters, belts, all fasteners, lighting, electrical 

components, sensors and adjustable items.  The vendor is responsible for hook up and 

testing of units prior to putting into service. The vendor is also responsible for ensuring a 

motor vehicle inspection is performed on the vehicle, prior to its delivery. 

9. The Vendor agrees to meet the delivery deadline date as noted above.  Any delays 

beyond this time will be considered a lack of performance by the Vendor and a failure to 

provide the tendered equipment.  A penalty of $100.00 per calendar day per unit may be 

assessed against the Vendor until delivery is completed.  Please note that no vendor will 

be penalized for late delivery as a result of circumstances beyond their control.  

Documentation must be provided as proof of reason for late delivery.  The validity of the 

reason for late delivery will be determined by the City. In the event the City agrees to an 

extension of the delivery date, no penalty will be assessed. 

10. Vendors are to provide a minimum of two (2) references.  By providing the references, 

the Vendor authorizes the City to contact each reference to ask questions in regards to the 

product and service they receive from the Vendor.  The City will take the information 

provided by the references in consideration when scoring the RFP.  

11. All warranty work, including shipping, parts delivery charges, all shipments and travel, 

will be at the expense of the supplier. 

12. Vendors are advised that the City has now moved to electronic payments on goods and 

services provided to the City.  Payment of invoices will be made by way of Electronic 

Funds Transfer (EFT).  The successful bidder will be required to provide the necessary 

banking information for registration on the City system. 

13. Payment terms will be considered as net thirty (30) days from date of receipt of invoice. 

 

DATED: ____________________________________________ 

                                  

VENDOR: _______________________________________________ 

(Signature)    
              

                ____________________________________________                                          

        (Print name)  
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3.0 SCOPE OF WORK 

 

3.1 REQUIREMENTS AND SCOPE OF SERVICE 

 

These forms are to be completed in detail and returned with bid. A “YES” or “NO” response in 

the Yes/No/Deviation column must be stated for each item and where requested an actual value. 

A “YES” response shall indicate that the proposed vehicle either meets or exceeds the required 

specification.    Any response with “NO” or a blank may result in the bid being rejected, unless 

the specifications requested can be provided with an equivalent or better option.  A blank 

response will be deemed as meaning “NO”.  A “DEVIATION” response in addition to a “YES” 

or “NO” shall indicate that additional information is provided with respect to the particular 

specification.  

 

 

Technical Specifications 
Meets or 

Exceeds 
State Deviations 

HYDRAULICS 

The tractor shall have a ride control 

system 

 
□ Yes □ No  

The hydraulic gear pump shall be 

driven by the engine and produce a 

minimum of 20 gpm. 

□ Yes □ No  

A second hydraulic pump is to be 

engaged only when the PTO is 

engaged. 
□ Yes □ No  

Tractor shall be supplied with an 

electronic joystick (no exceptions 

will be accepted) 
□ Yes □ No  

All attachment functions are to be 

controlled by a single joystick.  
□ Yes □ No  

The Joystick must also have a 

forward - neutral - reverse button 

for the tractor which will allow the 

operator to shift from forward to 

reverse with the flick of a switch 

without removing their hand from 

the joystick. 

□ Yes □ No  

Tractor shall have a low hydraulic 

oil warning system. 

 
□ Yes □ No  

The machine shall be supplied with 

the correct number of front 

hydraulic couplers for operating 

the control features on any 

attachments available to fit this 

machine. 

□ Yes □ No  
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There shall be a sufficient number 

high volume front couplers to 

power hydraulically driven 

attachments.  Example, the 

couplers should be able to power 

two separate attachments such as 

mower wings, or be combined for 

attachments requiring higher flows. 

Two switches shall be installed, 

one switch engages the left pair or 

couplers and the other switch 

engages the right pair of couplers. 

Switches for the hydraulic circuits 

are to be located 

to the left and right of the front 

PTO engagement switch. 

□ Yes □ No  

Rear of tractor shall have a 

sufficient number of hydraulic 

couplers with sufficient hydraulic 

pressure to run a rear attachments 

for this vehicle.  

□ Yes □ No  

Hydraulic couplers must be colour 

coded, matching joystick colour 

coded membrane switches. 
□ Yes □ No  

All hydraulic hoses should be NPT, 

SAE straight thread or SAE split 

flange fittings. (no metric) 
□ Yes □ No  

 

Hydraulic oil filter shall be 

mounted at highest point in 

hydraulic system for dry changes.   

 

□ Yes □ No  

Hydraulic tank shall have a 

sufficient capacity to run any 

combination of attachments at any 

time during operations.  The tank 

shall come with a sight gauge.  

□ Yes □ No  

TRANSMISSION 

The tractor shall be propelled by a 

hydrostatic transmission and 

controlled by a single electronic 

foot pedal.   

□ Yes □ No  

The electronic pedal controls the 

hydro-static transmission and the 

engine RPM when in driving 

mode. 

□ Yes □ No  

If switched to work mode, a □ Yes □ No  
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throttle lever should override the 

pedal control of the engine RPM 

allowing full RPM to power the 

PTO shaft to run the attachment.   

The tractor shall have a 2- speed 

mechanical transmission which 

provides speed ranges of: low 

range   0 - 12 km/hr, high range 0 - 

32 km/hr. 

□ Yes □ No  

The transmission shift lever, inside 

the cab must have a neutral 

position allowing the tractor to be 

towed without danger of damaging 

the hydrostatic transmission. 

□ Yes □ No  

Shut off taps, screws etc. located in 

the rear frame area will not be 

accepted. 
□ Yes □ No  

 

 

 

 

Tractor must be able to be towed 

for several miles without damage. 

 

 

 

 

□ Yes □ No  

COOLING SYSTEM 

Engine shall be water cooled by 

means of a heavy duty fan and a 

radiator. Preference would be given 

to a fan system that reverses every 

few minutes to prevent dirt, salt 

and grass clippings from building 

up on the oil cooler and radiator 

fins.   

□ Yes □ No 
 

 

A two piece cooler is to be 

supplied for cooling hydraulic oil 

and engine coolant. 

□ Yes □ No  

OPERATING CAB 

The top hood, two side hood 

panels, and rear grill are to be 

easily removable without the use of 

any tools.       

□ Yes □ No  

Panels shall be easily removed or 

opened for access to daily fluid 
□ Yes 

□ No  
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checks, battery, filters, battery 

disconnect switch and main 

breakers.   

All other hoods and panels must be 

a minimum of 14 gauge steel or an 

approved equivalent material to 

withstand rough operation and 

contact with tree branches, signs, 

and other obstructions encountered. 

Vendor shall provide literature for 

review if machine is manufactured 

with material other than steel for 

review.  

□ Yes □ No  

Grill shall hinge open or lift off for 

easy access to clean oil cooler and 

radiator. 
□ Yes □ No  

Must be able to easily work on 

machine without removing rear 

sander.   
□ Yes □ No  

Easy access to the radiator fill 

spout. 
□ Yes □ No  

The tractor shall have an all 

stainless steel exhaust system. 
□ Yes □ No  

The exhaust system shall be 

installed in such a way to protect it 

from the environment and that 

there is no danger of someone 

touching it while hot. 

□ Yes □ No  

An HVAC system to be controlled 

by a digital climate  control LED 

screen which allows the operator to 

select heat, AC or defrost and set 

the desired temperature. A cab 

pressurizer is also mandatory. 

□ Yes □ No  

 Up to 2 heaters totaling a 

minimum of 60,000 BTU shall 

supply heat through adjustable 

louvres in the cab of the vehicle.  

  

State 

actual 

BTU: 

 

 

State 

numb

er of 

vents: 

 

 

A 24,000 BTU AC also runs with 

heat while in defrost mode to 

remove in-cab humidity for better 

defrosting. 

□ Yes □ No  

Heater must include a minimum of 

(2) outlets no higher than 16 inches 

above the floor level, directed at 

the operator’s feet. 

□ Yes □ No  
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Factory installed heating a cooling 

unit shall be protected from being 

damaged by trees. Unit shall be 

installed under the body or, if 

exterior mounted, shall be 

protected with a steel guard 

system. 

□ Yes □ No  

Intermittent 3 speed front wiper 

and washer and a single rear wiper 

& washer. 
□ Yes □ No  

Inside rear view mirror must be 

fixed in cab.  
□ Yes □ No  

Two (2) outside vibration free 

mirrors.  Mirrors must fold back 

without operator having to exit the 

cab.  

□ Yes □ No  

A 3-point seat belt, including 

shoulder harness, must be 

retractable. 
□ Yes □ No  

AM/FM stereo with dual speakers 

and Bluetooth capable. 
□ Yes □ No  

Flush mounted door handle. □ Yes □ No  

Gas strut door closer and safety 

strap. 
□ Yes □ No  

Rear license plate holder and light. □ Yes □ No  

Tilt steering column □ Yes □ No  

All wheels shall be protected with 

a heavy duty fender and mud flaps.   
□ Yes □ No  

DOT approved, tinted, tempered 

safety glass for all windows. Must 

be flat for convenience of local 

replacement in emergency 

situation. (no exceptions will be 

permitted) 

□ Yes □ No  

Side windows shall be slider type 

contained within an aluminum 

frame and must be lockable. 
□ Yes □ No  

Machine shall be equipped with a 

rubber floor mat and sound 

deadening material within the cab. 
□ Yes □ No  

Sound level in cab, under full 

engine RPM not to exceed 65 dba.   
State dba 

at idle: 
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The cab shall be Rollover 

Protection Structure (ROPS) 

certified and bear a certification 

label so stating.  An engineering 

ROPS 

test report is required for 

verification.   

 

□ Yes □ No  

Tractor shall have an air ride, high 

back fabric covered seat with 

adjustable left armrest, large 

padded right armrest. Air ride 

switch to be remote mounted in 

side switch panel beside ride 

control and cruise control switches. 

□ Yes □ No  

There shall be a horn button which 

in the centre of the steering wheel. 
□ Yes □ No  

WHEELS AND TIRES 

The tractor shall be equipped with 

10 ply radial studded winter tires  

(LT245/75R16)  and rims 

Retreaded tires will not be 

accepted. 

□ Yes □ No 

Factory Tire Size:  

____________________ 

 

Overall installed width (inches) 

 

____________________ 

 

 

Narrow wheel kit tire size: 

 

____________________  

 

Overall installed width (inches) 

 

___________________   

 

BRAKES 

 

 

Tractor shall have no less than (3) 

braking systems; hydrostatic 

dynamic braking, hydraulic service 

brakes, and mechanically actuated 

emergency / parking brakes.  

 

 

□ Yes □ No  

Parking brake is to be applied by 

way of an adjustable parking brake 

lever or pedal.  It must be able to 

□ Yes                                     □ No  
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apply the brakes mechanically in 

the event that the  hydraulic 

system for applying the service 

brakes fail. 

The hydrostatic braking should be 

programmed to be more aggressive 

when service brake pedal applied. 
□ Yes □ No  

When the parking brake is  applied, 

a warning  

must appear on the LED dash 

display. 

□ Yes 
□ No  

ELECTRICAL 

 

 

 

Tractor shall have a 12v, neg 

ground system with a 950 – 1000 

CCA group 31 battery, minimum 

150 amp alternator and main 

breaker switch protection. 

   

 

□ Yes □ No 

BATTERY  CCA  _________ 

 

ALTERNATOR  AMP  

_________ 

Battery shall be equipped with a 

battery disconnect switch inside the 

engine compartment.  

□ Yes                                     □ No  

There shall be a 7 prong trailer 

plug in the rear panel. 
□ Yes □ No  

There shall be a 4 prong trailer 

plug in the rear panel for powering 

the water tank spray system, brine 

pump or other electrical 

components other than lighting. 

□ Yes 
□ No  

There shall be a 7” LED digital 

display screen with  

the following features: 

(a) Back-up camera when in 

reverse gear.   

□ Yes □ No  

(b) Tachometer indicating engine 

RPM & PTO RPM. 
□ Yes □ No  

(c) Speedometer □ Yes □ No  

(d) Hourmeter □ Yes □ No  

(e) Coolant temperature □ Yes □ No  

(f) Engine oil pressure □ Yes □ No  

(g) Hydraulic oil temperature □ Yes □ No  

(h) Voltmeter   □ Yes □ No  
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(i) Fuel level  □ Yes □ No  

(j) Turn signals, 4-way flashers □ Yes □ No  

(k) High / Low beams □ Yes □ No  

(l) Forward / neutral / reverse □ Yes □ No  

(m) Low range / high range □ Yes □ No  

(n) Warning messages for low 

hydraulic oil, low coolant level, air 

breather service required, park 

brake engaged, parked regen 

required, and seat belt icon. 

□ Yes □ No  

Due to the complexity of the 

wiring systems in tractors with Tier 

4 engine management systems and   

other electronic management 

systems, the following 

specifications must be complied 

with in order to assist with efficient 

diagnostic and electrical repairs 

over the life of the tractor: 

(a) Tractor must utilize multiplex 

CAN communication. 

□ Yes □ No  

(b) Wiring harnesses must be 

professionally manufactured with 

terminals which are machine 

crimped to ISO 

standards.  

□ Yes □ No  

c) Codes and numbers must be 

shown on all parts manual 

exploded views and wiring 

schematic drawings & charts. 

□ Yes □ No  

(d) All fuses are to be mini blade 

type and must be contained within 

an IP67 watertight enclosure or 

equivalent. 

□ Yes □ No  

(e) All harness plug connectors 

shall be standard Packard 

weatherproof type or equivalent.  
□ Yes □ No  

Tractor must be equipped with a 

block heater. 
□ Yes □ No  

The tractor shall have an on board 

diagnostic system which constantly 

monitors and self diagnoses  

all electrical and electronic 

components, hydrostatics,  

hydraulic valves, joystick, 

switches, sensors and the 

□ Yes □ No  
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entire engine ECU. Any fault that 

occurs is diagnosed  

and sent to the message centre on 

the digital dash 

screen. All diagnostics can 

be done without having to plug in a 

laptop or any other 

device. 

LIGHTING 

There shall be four (4) headlights 

and one (1) backup light. All (5) 

lights are to be adjustable, LED or 

halogen, and identical.  

 

Headlights must have hi/low beam.   

□ Yes □ No  

There shall be LED signal lights, 4 

way flashers, and shock proof 

rubber mounted LED tail lights. 

□ Yes                                     □ No  

The machine shall be equipped 

with a sufficient number of flush 

mounted LED amber flashing high 

visibility lights  

For 360 degree visibility.  

□ Yes □ No  

There shall be an interior dome 

light. 
□ Yes 

□ No  

Turn signal lights must be self-

cancelling type. 
□ Yes □ No  

ATTACHMENT SYSTEM 

 

Tractor shall be supplied with a 

front quick hitch system. 

 

□ Yes □ No  

Implement height shall be 

controlled by two double acting 

hydraulic cylinders which are 

operated from the joystick. 

□ Yes                                     □ No  

Spring load lift latches hold the 

implement frame in place.   
□ Yes □ No  

DIMENSIONS 

Dimensions are not to exceed the 

following:  

 

(a) Overall length including rear 

bumper 150 inches.   

  

Working Height (inches): 

_________ 

 

(b) Empty weight of tractor is to be 

not less than 5,800 lbs. 
  Empty weight (lbs):  
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____________ 

 

(c) Maximum height (including 

any roof mounted heating and 

cooling system) 88.0 inches 

  
Max Height (inches): ________  

(d) Track width with winter tires 

51 inches 
  

Max width from outside of tire 

to outside of tire (inches): 

__________  

 

 

 

 

(e) Overall max width including 

fenders 55 inches 

 

 

 

 

 

 
 

Max total width (inches):  

____________ 

 

 

51” Ribbon Blower  
Snow blower must be complete 

with attaching kit and quick 

connect hydraulic couplers easily 

connecting to the successful 

sidewalk tractor.  

□ Yes 
□ No  

Blower is constructed so that it is 

able to accept a sidewalk chute, 

truck loading chute or telescopic 

chute. A sidewalk chute only will 

be supplied with the blower. 

□ Yes 
□ No  

Blower will be a direct driven 

impeller type with gearbox driven 

augers.  
□ Yes 

□ No  

Raising/lowering, chute rotation, 

and chute deflector to be controlled 

hydraulically from single joystick 

inside cab 

□ Yes 
□ No  

Throat opening shall be 51" wide 

with end plates are not less than 

3/8” thick steel 
□ Yes 

□ No  

Two stage centre drive blower with 

helical ribbons 
□ Yes 

□ No  

2-piece 28” diameter auger shall be 

serrated ribbon design with ice 

picks. 
□ Yes 

□ No  
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The impeller shall be 7.5" x 24" 

dia. with not less (5) scoop type 

blades 
□ Yes 

□ No  

The impeller housing shall have a 

replaceable, 2 liner 
□ Yes 

□ No  

The skid shoes shall be free 

pivoting with 1-1/2” hardened wear 

pads 
□ Yes 

□ No  

The cutting edge shall be ½” x 6" 

hardened steel and reversible. □ Yes 
□ No  

The cutting edge height shall be 

adjustable by shoe brackets 

 
□ Yes 

□ No  

Salt and Sand Spreader  

Rear mounted and hydraulically 

driven from inside the cab of the 

sidewalk tractor.  
□ Yes 

□ No  

Rear flashing warning lights, brake 

lights, reverse lights and turn signal 

indicators   
□ Yes 

□ No  

Must be pin mounted with no tools 

required for installation or 

disconnection. 
□ Yes □ No  

Engagements must be separate 

from front mounts.   
□ Yes □ No  

Hopper capacity must be no less 

than ½ Cubic Yard and have a 

galvanized safety screen. 
□ Yes □ No  

Shall be fabricated from galvanized 

steel 
□ Yes □ No  

Shall be equipped with color coded 

hydraulic quick connect couplers, 

paint or tape colour not acceptable.  
□ Yes □ No  

60” Angle Snow Plow 
 

Plow must come equipped with an 

attaching kit and be ready to hook 

up to successful sidewalk tractor. 
□ Yes                                    □ No  

Blade shall be 60” long x 30” high. □ Yes                                    □ No  

The cutting edge shall be minimum 

½” x 6" hardened steel, reversible 

and replaceable, secured by (6)  ½” 

grade 5 plow bolts. 

□ Yes                                    □ No  

The blade shall be power angling □ Yes                                    □ No  
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to 30 degrees in either direction 

operated by operator inside the cab.  

The complete plow must be full 

trip type, able to trip and then 

return to upright position when 

raised. 

□ Yes                                    □ No  

Plow must be equipped with (4) 

heavy duty replaceable trip springs 
□ Yes                                    □ No  

Plow must be equipped with two 

adjustable skid shoes 
□ Yes                                    □ No  

ATTACHMENTS  

A neutral safety start system shall 

prevent the engine from starting 

unless shifted into neutral.    
□ Yes                                    □ No  

A seat safety switch must 

automatically shut down the PTO 

shaft & shut off any hydraulically 

powered attachment if the operator 

leaves the driver’s seat. 

□ Yes                                     □ No  

If the operator leaves the seat 

without placing the shifter into 

neutral, the engine will shut down.  

(no exception allowed). 

□ Yes                                    
□ No 

 

MISCELLANEOUS 

The tractor shall have reflective 

striping on both sides of cab and 

rear side hoods, as well as on the 

rear hood below the tail lights. 

□ Yes □ No  

Must be equipped with a rear 

facing “slow moving vehicle” 

warning sign. 
□ Yes                                    □ No  

Tractor shall have a backup alarm 

activated when vehicle is in 

reverse. 
□ Yes                                    □ No  

The tractor shall be equipped with 

a backup camera which will 

automatically show the image on 

the digital dash display while the 

tractor is in reverse 

 

□ Yes □ No  

The tractor shall be equipped with 

all of the necessary safety, danger, 

caution and pinch point decals. 

 

□ Yes                                    □ No  

For hooking up attachments, the 

PTO shaft of the attachment must 
□ Yes 

□ No 
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be supported by a stand on the push 

frame so that no one is required to 

hold up the shaft while the operator 

drives the tractor forward into the 

attachment. 

There shall be an external lift 

cylinder switch on the front of the 

cab which the operator can bump 

up or down to align the lift cylinder 

pins. 

□ Yes                                    □ No  

Access to the PTO shaft shear bolt 

shall be from inside the cab. 

Having to reach down in front of 

the tractor to connect the PTO shaft 

or change a shear bolt will not be 

accepted.   

□ Yes                                    
□ No  

No fluid checks, filters, battery, 

ECU’s or breaker switches are to 

be located on the same side of the 

tractor as the exhaust and after 

treatment system due to possible 

contact with high temperature 

components. 

□ Yes 
□ No 

 

PTO drive system to be mechanical 

by way of a clutch, 11-1/2” over-

centre type preferred.  
□ Yes 

□ No 
 

Must be electric over hydraulic 

actuation with indicator light. 
□ Yes                                     □ No  

Actuation by lever is not 

acceptable.   
□ Yes □ No  

Tractor should have a fuel saver 

mode which reduces fuel 

consumption when driving, 

plowing, sweeping, or any other 

function that does not require 

constant full engine RPM.     

 

□ Yes □ No  

Tractor shall have an auto run 

feature which automatically shuts 

off the sand / salt spreader when 

the tractor stops at an intersection, 

stops moving for any reason or is 

shifted into reverse 

□ Yes □ No  

There shall be a rotary switch to 

adjust amount of material being 

spread by rear salt/sand spreader to 

reduce cost.   

□ Yes □ No  
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Tractor to have anti-idle which 

does not allow the engine to 

continue running and consuming 

fuel, for long periods such as while 

an operator is on a break, etc. 

 

□ Yes □ No  

Engine must be tier 4 final and a 

minimum of 7 hp.  

(No exceptions shall be permitted) 
  

State Minimum hp:  

 

_____________ 

 

Engine must be programmed for 

anti-idle which shuts off the engine 

automatically after a specified 

period of time, once the engine has 

reached operating temperature.  

□ Yes                                    □ No  

Tractor noise with no attachments 

connected must be no greater than: 

 

(a)69 dBA at 2,100 rpm, measured 

15 metres (49 ft) directly behind 

the tractor.  

(b) 64 dBA at 2,100 rpm, measured 

15 metres (49 ft) directly in front of 

the tractor 

□ Yes                                    
□ No 

 

All hoses, wiring, switch and quick 

coupler shall be installed for future 

optional water / chemical pump. 

 

□ Yes                                    
□ No 

 

A 4-pin connector must be supplied 

inside the cab to plug in a GPS 

system for logging data to record 

the 

location when a snowblower or 

plow is down in the 

working position and the tractor is 

moving, when the rear sander is on 

or off and whether the PTO is on  

or off. (GPS system shall be 

supplied by the City installed by 

the vendor).  

□ Yes 
□ No 

 

The tractor shall have a single fuel 

tank with not less than 90 litre 

capacity.  
□ Yes 

□ No 
 

Hydraulic fittings and pump must 

be sprayed with a rust resistant 

coating.  
□ Yes □ No  

Paint of machine shall be a bright □ Yes □ No State Color:  
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reflective colour.   ________________ 

WARRANTY 

Manufacturer’s warranty shall be 

12 months or 600 hours, whichever 

occurs first. Include warranty 

statement with tender.  

 

□ Yes 
□ No State Warranty: 

Engine shall be warranted by the 

engine manufacturer for 5 years or 

5,000 hours, whichever occurs 

first. Include warranty statement 

with tender.  

 

□ Yes                                    □ No State Warranty: 

Emissions control warranty is 5 

years or 3,000 hours, whichever 

occurs first. Warranty must also 

cover the DPF and other 

components developed to control 

emissions.  Include warranty 

statement with tender. 

 

□ Yes 
□ No 

State Warranty: 

TRAINING  

Training with be provided at a cost 

to the vendor for 2 Mechanics from 

the City of Charlottetown. This 

training will take place with 

qualified mechanics from the 

successful sidewalk tractor vendor.   

Training will include flights, 

accommodations and training on 

site at your manufacturing centre 

for the sidewalk tractor.   

□ Yes □ No 
State training options for 

mechanics on separate sheet. 

Operator training for staff will be 

provided at a cost to the vendor on 

site at the City of Charlottetown 

Public Works department.  This 

training is expected to take place 

over multiple days.   

□ Yes 
□ No 

 

A complete parts and service 

manual will be supplied ( 2 copies 

of each) Electronic and Paper.  
□ Yes □ No  

2 copies of the User Manual will be 

supplied, digital and paper copy.  
□ Yes □ No  
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3.2 ANTICIPATED TIMEFRAMES 

The following outlines the anticipated schedule for the Request for Proposal and contract 

process.  The timing and sequence of events resulting from this Request for Proposal may vary 

and shall ultimately be determined by the City of Charlottetown. 

 

Event Anticipated Dates 

Request for Proposal issued September 18
th

, 2019 

Last Date for Submission of Questions September 27
th

, 2019 

Request for Proposal closes October 2
nd

, 2019 

Review of Proposals October 3
rd

, 2019 

Contract Award October 15
th

, 2019  

 

 

 

 

4.0 EVALUATION CRITERIA 

The following criteria outline the primary considerations to be used in the evaluation and 

consequent awarding of this RFP (not in any order).   

 

Score column shall be solely utilized by the City during evaluation process of the individual 

submitted bids. Each individual specification shall receive a numerical value (score) as per the 

following justification; 

 

Where a question has several parameters the score will be tabulated with each parameter out of 3 

and the entire question’s score will be proportionately reduced to a value out of 3. 

 

Meets Specification or suitable equivalency (YES) –   3 Points  

Exception Taken, Meets Intent –      2 Points  

Exception Taken, Meets Intent Marginally –    1 Point  

Does Not Meet Specification or suitable equivalency (NO) –  0 Points 

 

The score in Section 3 will be adjusted to a total out of 70 and added to the Financial Proposal 

Evaluation to get a score out of 100. 

 

Note:  

 

 Should an exception be taken, please explain that exception on a separate page to be 

provided by the vendor. It is the City’s sole discretion to determine it the exception is 

an acceptable alternative.  An approved alternative shall be awarded 3 points.  

 

 Any Specification without a Yes or No check box are not awarded points.   

 

 Any Specification with the word “No exceptions will be permitted” mean that if the 
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vehicle does not meet the specification, the bid shall be automatically rejected.  

 

 Any bids with a Technical Specifications score less than 60 out of 70 points, shall be 

rejected.  

Financial Proposal Evaluation 

1. Quotation Price (30 points). 

 Points shall be awarded on the following basis; 
 

30 points for the Lowest Evaluated Fee  

 

28 points for all Proposed Fees < or = 110% of the Lowest Evaluated Fee  

 

26 points for all Proposed Fees < or = 115% of the Lowest Evaluated Fee  

 

24 points for all Proposed Fees < or = 120% of the Lowest Evaluated Fee  

 

22 points for all Proposed Fees < or = 125% of the Lowest Evaluated Fee  

 

20 points for all Proposed Fees < or = 130% of the Lowest Evaluated Fee  

 

18 points for all Proposed Fees < or = 135% of the Lowest Evaluated Fee  

 

16 points for all Proposed Fees < or = 140% of the Lowest Evaluated Fee  

 

14 points for all Proposed Fees < or = 145% of the Lowest Evaluated Fee  

 

12 points for all Proposed Fees < or = 150% of the Lowest Evaluated Fee  

 

10 points for all Proposed Fees < or = 160% of the Lowest Evaluated Fee  

 

8 points for all Proposed Fees < or = 170% of the Lowest Evaluated Fee  

 

6 points for all Proposed Fees < or = 180% of the Lowest Evaluated Fee  

 

4 points for all Proposed Fees < or = 190% of the Lowest Evaluated Fee  

 

2 points for all Proposed Fees < or = 200% of the Lowest Evaluated Fee  

 

0 points for all Proposed Fees more than twice the Lowest Evaluated Fee  
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4.1 PROPONENT INFORMATION SHEET: 

 

Proponent (Firm) Name:__________________________________________________________ 

 

 

Address:______________________________________________________________________ 

  

 

City:  __________________________   Province: ___________________________ 

 

 

Telephone No.: __________________________    Fax No.:  ____________________________ 

 

 

E-mail address: _________________________________________________________________ 

 

 

Website:______________________________________________________________________ 

 

 

Contact Person:_________________________________________________________________ 

 

 

Title:_________________________   Telephone No.: ________________________ 

 

 

_____________________________  ____________________________________  

NAME (Please print)     TITLE (Please print) 

 

 

______________________________ ____________________________________ 

AUTHORIZED SIGNATURE  DATE  

 

 

 
(Affix Corporate Seal) 
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4.2 QUOTE FORM 

The City of Charlottetown is not bound to accept the lowest or any quote received. The full Bid 

Package must be returned and any additional information may be attached.  
 

ITEM DESCRIPTION         QUANTITY        COST 

       

Municipal Sidewalk Tractor    2      $ ____________________           

 

60” Angle Snow Plow     2  $ ____________________     

 

51” Ribbon Snow Blower    2  $ ____________________     

 

Hydraulic Drop Salt/Sand Spreader   2      $ ____________________         

 

 

  

   Subtotal     $ _____________________ 

     

   HST (15%)       $ _____________________ 

 

    Total Submission Price     $ _____________________ 

 

 

 MAKE & MODEL: _____________________________________________ YEAR: _____________________ 

                            

 

WARRANTY - Manufacturer's standard warranty. 

 

 

SPECIFY:  ____________________________________________________________________________                                   

           

      

 
BID COMPANY NAME: __________________________________________________________________________ 

 

CONTACT NAME (PRINT): _______________________________________________________________________ 

 

TELEPHONE/CELL PHONE: ______________________________________________________________________ 

 

EMAIL: ________________________________________________________________________________________ 

 
  

 

SIGNATURE__________________________________________ Date: _______________________ 


